Name: ___________________________ Period: ________ Date: ___________

Word Table

Assignments and Instructions

Directions:  Complete the following tables.  Insert a Header on ALL the tables, include your Name, Period, Date and Assignment.  Center the table on a page (one table per page).  Save tables in you H: / Drive in your Word folder.

Table Assignment One:

Create a table showing your class schedule for 1st Semester at SFC.  Include the following:

· Period
· Time
· Subject
· Teacher

· Room number

· Sort by class and save as TA1A for the subject sort

· Sort by teachers and save as TA1B for teacher sort

· Sort by classroom and save as TA1C for room number sort

Table Assignment Two:

Create a table showing your family and their likes and dislikes.  Include the following:

· Names of people in your family

· Birth dates (month – spell out the month and day only)

· Likes (at least 2)

· Dislikes (at least 1)

· Sort the information alphabetically by first name and save as TA2A

· Sort the information by birth date and save as TA2B

Table Assignment Three:

Create a Calendar using Table for the month of November; save as calendar:
· Include a Title with the Month and Year
· Insert enough rows and columns for the month of November
· Insert the number of days

· Type in special occasions such as Veteran’s Day, Thanksgiving, Birthdays, Half-Days, Non-Student Days etc…

· Type in activities or class assignments that are due

· Insert Clipart

· Be creative and have fun!
