Outline Assignment

In Microsoft Word, you can use one tab for each ½ inch you want the number and letters indented, for an outline.  For example:

I.  History (no tabs)

1.  Charleston (1 tab)


2.  Savoy Ballroom (1 tab)



a. Frankie Manning (2 tabs)

Microsoft word will automatically help you format the document.  Sometimes their help makes it very difficult to do what you want in an outline, so you might not want to use their help.  Another way to complete an outline in Word is to type out the outline without numbers and letters, highlight the outline, go to Format, Bullets and Numbering, Outline Numbering and chose an appropriate style.  For example:

History (no tabs)

Charleston (1 tab)

Savoy Ballroom (1 tab)


Frankie Manning (2 tabs)

Becomes:

I. History (no tabs)

A. Charleston (1 tab)

B. Savoy Ballroom (1 tab)

1. Frankie Manning (2 tabs)

Copy and paste the outline below into Word, then use tabs to fix it.  It is your choice, if you want to use the built-in numbering feature in Word.
I. History
1. Charleston
2. Savoy Ballroom
a.  Frankie Manning, Norma Miller, Whitey's Lindy Hoppers
b. Aerials
3. West Coast
b. Dean Collins
3. Rock and Roll and East Coast Swing
II. Regional Styles and The Music 
1.   Lindy Hop
a.  Savoy 
b. Hollywood 
c. Modern Savoy
d.  Hip-Hop Influenced
2. East Coast Swing
a. Jitterbug
b.  Jive
c.  Boogie Woogie
3. West Coast Swing 
a. Classic
b. Cross-over 
4. Miscellaneous
a. Balboa
b. Shag
c. St. Louis Shag
III. Musicality, Skill, Connection and Interpretation
IV. Conclusion
Next, I need you to create your own outline on the topic of your choice.  Include a topic sentence, at least 2 roman numerals (I and II), at least 2 regular numbers (1 and 2) and 2 letters (a and b).  Print these out in word, staple them together along with your name, and turn them in by placing them in the basket.


